[Tpunoxenue 4
K Yuernoii nomutuke [ BOY IlIkomna Ne 460

ITOJIOKEHHUE
0 BbIJa4e M0/ 0TYeT JCHEeKHBIX CPeIACTB H IeHEeKHbIX JOKYMEHTOB,
0 COCTABJICHHH H IPEJICTABJIEHHH 0TYETOB MOA0TYETHHIMHU JHIAMU

1. O01Me noJ1oKeHus

1.1. Hacrosmee nojgokeHHE O BbIAYE MOJ OTYET ACHEXKHBIX CPEACTB U
JNEHEXHBIX JTOKYMEHTOB, O COCTABJICHHM U MPEACTABICHUH OTYETOB IMOJOTYETHBIMHU
muuamu  (nanee — Ilomo)keHue) ycCTaHaBIMBAEeT EAWHBIA MOPSAJOK PAacyeToB C
MOAOTYETHBIMH JIMIIAMUA W BBIAAYM TOJ OTYET ACHEKHBIX CPEICTB U JIOKYMEHTOB,
COCTaBJICHUS, TMIPEACTABJICHUS, TPOBEPKHM U YTBEPKICHUS OTYETOB 00 UX
VCIIOJIb30BaHUMU.

1.2. OCHOBHBIMU HOPMATHBHBIMHU MPABOBBIMU AKTAMH, UCIIOJIb30BAHHBIMU ITPU
paspabotke HacTosero [lonoxenust, SBIsSIFOTCA:

yka3zanue banka Poccuu ot 11.03.2014 Ne 3210-Y «O nopsiake BeaeHus
KACCOBBIX ONEpaluui IOpUIAYECKUMU JULIAMHA W YNPOLIEHHOM MOPSAKE BEICHUS
KACCOBBIX OIEpaluil HWHAUBUIYAIbHBIMU MPEANPUHUMATEISIMA U CyOBEKTaMHU
MaJjoro nNpeanpuHUMATENbCTBAY;

WHCTPYKIMUS MO MPUMEHEHUIO EIMHOro miaHa c4eToB OyXralTepcKoro
ydera JJisl OpraHoB TOCYIapCTBEHHOM BIAcTH (FOCYAapCTBEHHBIX OPraHOB), OPraHOB
MECTHOTO  CaMOYIpPAaBJI€HUS,  OpPraHOB  YIpPABIEHUS  TOCYAapCTBEHHBIMH
BHEOIOKETHBIMHU (POHJIAMHU, TOCYJAapPCTBEHHBIX aKaJeMUN HAyK, TOCYJapCTBEHHBIX
(MyHULIMITAJIBHBIX) YUPEXKACHHUM, yTBEpKIeHHas mpukasom MuHduna Poccuu
oT 01.12.2010 Ne 157H;

npuka3  MuHnuctepctBa  ¢uHaHcoB  Poccuiickoit — denpepanuu
oT 30.03.2015 Ne 52uH «O06 yTBepxkaeHun HopM NEPBUYHBIX YUETHBIX JOKYMEHTOB U
PErUCTPOB OYyXTrajlTepCKOro y4eTa, MPUMEHSEMbIX OpraHaMH TrOCYy/IapCTBEHHON
BJIAcTU (TOCYIapCTBEHHBIMU OpraHaMu), OpraHaMHd MECTHOI'O CaMOYIpPAaBJICHHUS,
opraHaMy  yNpaBJieHUs  TOCYAapCTBEHHBIMM  BHEOIO/KETHBIMU  (OHAAMH,
rOCyJIapCTBEHHbIMU  (MYHULUHMNAIbHBIMU)  YUPEKACHUAMH, U  MeToAMYeCKUx
YKa3aHHU M0 UX IPUMEHEHUION;

nucekMo Munduna Poccum ot 10.09.2013 Ne 02-03-10/37209«O
IPAaBOMEPHOCTU TEPEUYUCIICHHS JAECHEXKHBIX CPEACTB, BBIIABAEMBIX I10J] OTYET, HA
OAHKOBCKHME CUY€Ta COTPYAHUKOB OPraHM3alui B LENAX OCYLIECTBICHUS HMHU C
MCITOJIb30BAaHUEM OAHKOBCKHMX KapT OIUIAThl PACXOJ0B, CBSI3aHHBIX C JAESITEIBHOCTHIO
OpraHM3aluM, a  TaKke  KOMIICHCAllUh  COTPYJHHKaM  JIOKYMEHTAJIbHO
MOATBEPAKAECHHBIX PACXOA0B.

2. llopsaiiok BbIIAY U J€HEKHBIX CPEACTB MO OTYET

2.1. JleHexxHble CpENCTBA BBIAAIOTCSA MOJ OTYET HA PACXOJbl, CBSA3aHHBIE C
pUOOPETEHUEM TOBAPOB, PabOT, YCIYT, U KOMAaHAMPOBOYHBIE PACXO/IbI.



2.2. Bplmaya moj OTYET JEHEKHBIX CPEACTB HA PAcCXOJbl, CBSA3aHHBIE C
pUOOPETEHUEM TOBAPOB, padOT, YCIYT, IPOU3BOAUTCS COTPYIHUKAM, TPUBEIECHHBIM
B IIepeYyHe JOJDKHOCTEH pabOTHUKOB, HMEIONIMX I[PaBO IOJy4YaTh JIEHEKHBIE
cpeincTBa Moj OTYET Ha MpuoOpeTeHue TOBApPOB, paboT, ycnyr (MpujoxeHue 3 K
YdeTHO# MOIUTHKE).

2.3. ABaHChl Ha KOMAaHJIMPOBOYHBIE PACXOJbl BBIIAIOTCA IOJ] OTYET BCEM
aumaM, padoTalImyM Ha OCHOBAaHWHM TPYIOBBIX JOTOBOPOB, HAMPABICHHBIM B
CIyeOHYI0 KOMAaHJIUPOBKY B COOTBETCTBUM C TIPHUKA30M PYKOBOIUTEIIS
YupexeHus.

2.4. Jlns monmydeHUs IEHEXKHBIX CPEACTB TMOJ OTYET PabOTHHK OGOpPMIISET
MUCbMEHHOE 3asBJICHUE C YKa3aHUEM HCTOYHHMKA (PMHAHCUPOBAaHMS, CYMMbl aBaHca,
Ha3HAUEHHUs aBaHca, pacuera (0OOCHOBaHHWsSI) pa3Mepa aBaHCa, CpOKa Ha KOTOPBIM
BBIJIAE€TCS aBaHC.

2.5. Ha 3asBnenun pabotHuka orBeTcTBeHHBIM juiioM ['KY DO JJOHM (B
CcOOTBETCTBUU C M. 1.2.2 YueTHON NOJUTHUKH) JAENAETCSs OTMETKAa O HaJU4MM Ha
TEKYUIYI0 JaTy 3a/I0JDKEHHOCTH 32 paOOTHUKOM IO paHee BBIJAHHBIM €My aBaHCaM.
[Ipy HanmuuyuuM 3a70HKEHHOCTH YKAa3bIBAIOTCS €€ CymMMa, JlaTa U HOMEpP JOKYMEHTa,
KOTOpbIM OopMIIeHA BbIJada JEHEKHBIX CPEICTB MOJ OTYeT. B ciaydae oTCyTCTBHS
33JI0JDKEHHOCTH 32 paOOTHUKOM Ha  3asBJICHHHM IPOCTABISIETCS  OTMETKA
«3aJI0J>KEHHOCTh OTCYTCTBYET», KOTOpas YJIOCTOBEPSETCS MOIINUCHIO TJIABHOTO
Oyxrantepa.

2.6. PykoBomuTens B T€UCHHUE ABYX pabOYMX AHEH paccMaTpUBAET 3asBIICHUE,
CTaBUT CBOIO MOJIIUCH U JIaTYy.

2.7. Bblgada JEHEXHBIX CPEACTB IOJ] OTYET MPOU3BOJUTCA MPHU YCIOBUU
MIOJIHOTO MOTaIIeHUs] 33/I0JKEHHOCTH MOJA0TYETHOTO JIMIIA 0 paHEe BBIJTAHHOMY €My
aBaHCYy.

2.8. Bblgaua JEHEXHBIX CPEACTB TMOJ OTYET MPOU3BOJAUTCA IyTEM
nepeurcieHds Ha OaHKOBCKME cyeTa pabOTHUKOB, OTKpPBITBIE B  paMKax
«3apIUIaTHBIX» MPOEKTOB, B YacCTH OIJIaThl KOMaHAMPOBOYHBIX PACXOJOB U
KOMIIEHCALIUHM COTPYAHUKAM JOKYMEHTAJIbHO MOATBEPAKACHHBIX PACXO0B.

2.9. IlpenenbHasi cymMma BbIJJauyd JIEHEXKHBIX CPEJCTB MOJ OTYET HA PACXOJbI,
CBSI3aHHBIE C MPUOOpPETEHHEM TOBAapOB, PabOT, YCIYr YCTAaHABIMBAETCS B pa3Mmepe
99 000 (0essanocmo dessampv muicay) pyoOnei.

2.10. ABaHCBHI Ha pacxofbl, CBSI3aHHBIE CO CIYXCOHBIMH KOMaHIUPOBKAMH,
BBIJIAIOTCS B TIPE/IeNiaX CyMM PacxXooB, ycTaHOBIEHHBIX [lomokeHneM o ciry:keOHBIX
KOMaHJMPOBKax (MPUJIOKEHHUE § K YUETHOU MOJUTHKE).

2.11. MakcuManbHBIN CPOK BbIAUM JIEHEAKHBIX CPEICTB MO OTYET HA PACXOJIb
10 MPUOOPETEHUIO TOBAPOB, padOT, yCIyr coctanisieT 30 KajleHaapHbIX JHEH.

2.12. B cnydae, eciu paOOTHUK MpOU3BEN OIUIaTy pacxoJ0B 3a CYET
COOCTBEHHBIX CPENICTB, MPOU3BOAMUTCS BO3MEUIEHUE 3THUX pacxoa0B. Bo3menieHue
pPacxoJI0oB MPOU3BOAUTCS 1O aBAHCOBOMY OTYETY 00 M3PacXOJOBAHHBIX CpPENICTBAX,
YTBEPKJIEHHOMY PYKOBOAUTENIEM, C TPUIIOKEHUEM TOITBEPKAAIOIIUX TOKYMEHTOB.

3. HOpﬂIlOK BblAAaYH JCHCKHDBIX TOKYMECHTOB MO OTYET



3.1. JleHexHble JOKYMEHTHI BBIJAIOTCS MO/ OTYET paOOTHHUKAM, MPUBEICHHBIM
B MEpeyHe JIOJDKHOCTEH pab0OTHMKOB, HMEIOIIMX MPaBO MOJAy4aTh MOJ OTYET
JEHEXKHbIE TOKYMEHTHI (MIpUIOKeHUE 3 K YUETHON MOJIUTUKE).

3.2. Bbljaua noj OTYET JIEHEXKHBIX JOKYMEHTOB MPOU3BOJUTCS M3 KACCHI IO
pacxoJHOMY KacCOBOMY OpJEpY C HaANUChi0 «(OHAOBBII» HAa OCHOBaHHUH
MMCbMEHHOTO 3asBJICHUS MTOJTyYaTeIsl.

3.3. B 3asgBneHun o BbIIAU€ MOJI OTYET JEHEKHBIX JOKYMEHTOB MOJIydaTeieM
YKa3bIBAIOTCS HANMEHOBAHKE, KOJIMYECTBO U HA3HAUYCHUE JICHEKHBIX IOKYMEHTOB.

3.4. lleHTpoM Ha 3asBJICHUM JAEJIACTCS OTMETKA O HAJIMYMUU HA TEKYIIYIO JaTy
3a/I0JDKEHHOCTH 32 MOJIy4YaTesieM M0 paHee BBhIJAHHBIM €My JIEHEKHBIM JOKYMEHTaM.
[Ipy Hamu4uKM 3a/10JPKEHHOCTH YKA3bIBAIOTCS €€ CyMMa, HOMEp U JaTa pPacXOAHOro
KacCOBOI'O Op/iepa, KOTOpbIM 0GOopMIIeHa BblJjauya IEHEKHBIX JIOKYMEHTOB IO OTYET,
HAaMMEHOBAHHUE M KOJUYECTBO JCHEKHBIX JOKYMEHTOB, 32 KOTOpPBIE HE OTYUTAJICS
yKa3aHHbIM pabOTHUK. B ciyyae oTCyTCTBHSI 3aJ0JIKEHHOCTH 3a paOOTHUKOM Ha
3asBJICHUU MPOCTABIACTCS OTMETKA «3aJ0JKEHHOCTh OTCYTCTBYET» C YyKa3aHHEM
JAThI U MTOAMKCH TJIaBHOTO OyXrayrepa.

3.5. PykoBonuTenb B TeueHUE BYX pabOuux THEH paccMaTpuBaeT 3asiBICHHE,
CTaBUT CBOIO MOJIIKCH U JIATYy.

3.6. Beigaua nojy OTYET JEHEKHBIX JTOKYMEHTOB MPOU3BOAUTCS HPHU YCIOBUU
MOJIHOTO TMOTAIICHUS 33JJ0JKEHHOCTH MOJJOTYETHOTO JIMIIA MO0 PAHEE BBIJAHHBIM EMY
JIEHEKHBIM JJOKYMEHTAaM.

4. IIpeacraBjieHre OTYETHOCTH MOJAOTYETHHIMM JIMIAMH
00 M3pacxo10BaAHUHU JE€HEKHBIX CPEICTB

4.1. O0 n3pacxoqOBaHUHU MOJIYYEHHBIX CYMM MOJOTYETHOE JIMLIO IPEICTABIISIET
B OTZ€N OyXraJTepCKOTrO Y4YeTa aBaHCOBBIM OTYET € MPHIOKEHHEM JOKYMEHTOB,
NOJTBEPXKJAIOLIUX IPOU3BEACHHBIE pPACXOJbl. JOKYMEHTBI, NPUIOKEHHBIE K
aBaHCOBOMY OTYETY, HYMEPYIOTCS NOJOTYETHBIM JIMIIOM B MOPSJKE HMX 3allUCH B
OTYeTe.

4.2. ABaHCOBBIN OTYET MO pPacxojam, CBA3aHHBIM C MPHUOOPETEHUEM TOBAPOB,
paboT, ycayr, MpeACTaBIseTCs MOJAOTYETHBIM JHUIIOM B OTEN OyXTralTepCcKoro y4yera
HE TO03/IHee TPeX pabouux JHEH CO THS UCTEUEHHUs CPOKA, Ha KOTOPBIA ObLIU BBIIAHBI
JEHEXKHbIE CPEACTBA.

4.3. ABaHCOBBI OTYET MO KOMAaHAMPOBOYHBIM paCXoJlaM IpEACTaBISAETCS
paboTHUKOM B LleHTp He mo3aHee Tpex padouux JHEH CO JIHS €ro BO3BpAICHUS U3
KOMaH/MPOBKHU.

44, TKY H®O [JOHM npoepstoTcss MNPaBWIBHOCTH  OQOPMIICHHS
IOJIyYEHHOr0 OT MOJOTYETHOTO JIMI[a ABAaHCOBOI'O OTYETA, HAJU4HUE JOKYMEHTOB,
HOJTBEPXKJAIOLIUX POU3BENECHHBIE PAacXo/bl, OOOCHOBAaHHOCTb PAaCXOJOBAHMS
CPEICTB.



4.5. Bce mnpunaraeMble K aBaHCOBOMY OTYETY JOKYMEHTBI JIOJKHBI OBbITh
opopMIIEeHBI B COOTBETCTBHUM C TpeOOBaHUSIMU 3aKOHOJaTeNlbcTBa Poccuiickoit
®denepanuu, ¢ 00sA3aTENbHBIM 3allOJHEHUEM BceX Tpad, PEeKBU3UTOB, HAIMYKMEM
neyateil, noanucei u T.4. [lepBUuHbIE yueTHbIE JOKYMEHTbI, COCTABJICHHBIC HAa UHBIX
SA3bIKAX, IOJDKHBI UMETh IOCTPOYHBIN NEPEBOJT HA PYCCKHUH SI3BIK.

4.6. TlpoBepeHHBI OTIEIOM OyXraaTEepCKOro Yy4yeTa aBaHCOBBIA OTYET
yTBEpXKIaeTcsa pykoBomureneM. llocie 3TOro yTBEp:KIEHHBIM aBaHCOBBIM OTYET
NPUHUMAETCS K YUETY.

4.7. CyMMa MpeBbILICHNUS] NPUHATBHIX K yY€Ty pacxo/0B MOAOTYETHOrO JIMLA
HaJ, paHee BbLAAHHBIM aBaHCOM (CyMMa YTBEP)KIEHHOIO Iepepacxoia)
nepevrcisiercs Ha OaHKOBCKUN CYET MOAOTYETHOTO JIMIA Ha CIEAYIOUNA pabouuii
JIEHb 32 THEM YTBEPKJCHUS PYKOBOJUTENIEM aBAaHCOBOI'O OTUETA.

4.8. OcTaToKk HEHCIOJIb30BAaHHOIO aBAHCA BHOCUTCS MOJOTYETHBIM JIUIIOM Ha
JMIEBON CUET YUPEXKJEHUs HE IMO3JIHEee JABYX pabouux JHEW, CIEOYIOMIMX 3a JHEM
YTBEPKJICHUSI PYKOBOJAUTEIEM aBAaHCOBOT'O OTYETA.

4.9. TlpoBepka aBaHCOBOTO OTYETa OTAEJIOM OyXrajaTepcKoro ydera u
YTBEPXKJIEHUE €r0 PYKOBOAMTENIEM OCYILECTBISIOTCS B TEUEHHE MATH pabOuuX JAHEH
CO JIHA MPEICTaBIECHUS.

4.10. B ciyuae ecnu B YCTAaHOBJIEHHBIM CPOK paOOTHHUKOM HE MpEICTaBJICH
aBAaHCOBBII OTYET B OTAEN OYXTraJITepCKOrO Yy4eTa WM HE BHECEH OCTaTOK
HEHUCIIOJIb30BAHHOTO aBaHCAa Ha JIMIEBOM CYET, PYKOBOAMTEIb HMEET IIPaBo
IPOU3BECTU yJEpKAHUE CYMMBI 3aJ0JDKEHHOCTM 1O BBIJAHHOMY aBaHCYy U3
3apabOTHOM MIIaThl paOOTHHKA C COOJIIO/IEHUEM TPeOOBaHUM, YCTAHOBICHHBIX CT. CT.
137 u 138 TpynoBoro koaekca Poccuiickoit denepannu (nanee — TK PD).

4.11. B cayyae yBOJIbHEHHS] PaOOTHHKA, UMEIOIIEr0 3aJ0HKEHHOCTh 110
NOJOTYETHBIM CYMMaM, NPHUHUMAIOTCA HEOOXOIMMbIE Mephl i B3bICKAHMS
yKa3aHHBIX CyMM.

5. CocraBJjieHue, NipecTaABIeHHE OTYETHOCTH
NMOAOTYETHBIMHU JTUIAMU 00 N3PACX0J0BAHNH JI€HEKHBIX IOKYMEHTOB

5.1. OO0 w3pacxodOBaHWUU [IEHEKHBIX JOKYMEHTOB TMOJOTYETHOE JIMIIO
coctasiisiet u npeacrasisieT B ['KY OO JIOHM aBaHCOBbBIN OTYET C IPUIOKEHUEM
JIOKYMEHTOB, MOJITBEPKIAIOIIUX UX UCTOJb30BAHUE.

5.2. JlokyMeHTOM, MOATBEPAIAOIIUM HCIIOIb30BAHUE KOHBEPTOB C MapKaMu
U MapoK, SBISIETCA peecTp OTIPaBIECHHOM KoppecnoHJeHuuu. B ciayudae nopum
KOHBEPTOB UCIIOPYEHHBIE KOHBEPTHI TAKXKE MPUIIAralOTCs K aBAHCOBOMY OTYETY.

5.3. K aBaHCOBOMy OTYETy Ha WUCIHOJb30BaHWE TajoHOB Ha ['CM
MpUJIararoTcs NoATBep Kaaromue 10KyMmeHTsl A3C.

5.4. Tlo mpoe3gHbIM OWjeTaM Ha MPOE3T B TOPOJICKOM TACCAKUPCKOM
TPAHCIIOPTE B KA4E€CTBE MOATBEPKIAIONIMX JOKYMEHTOB K aBAaHCOBOMY OTYETY
MIPUKJIJIBIBAIOTCS UCTIOJIb30BAHHBIC MTPOE3IHBIC OUIIETHI.



5.5. K aBaHCOBOMYy OT4YE€Ty Ha HCHOJb30BaHUE MPOE3AHBIX OUJIETOB Ha
OTHENbHbIE BHUJBl TpaHCIOPTAa (BO3MYIIHBIM, >KEJIE3HOAOPOXKHBIM) B KadyecTBeE
MOATBEPKIACHUS MIPUKJIAIBIBAKOTCS HCIIOJIb30BaHHBIE aBHAI[MOHHBIE 51
KEJIE3HO0POKHbBIE OUITETHI.

5.6. ABaHCOBBII OTYET MpeAcTaBiseTcss MoaoTYeTHbIM JiniioM B ['KY DO
JIOHM He no3aHee Tpex pabounx JHEN CO AHS UCTEUEHUS CPOKA, HA KOTOPBIM ObLIN
BbIJIaHbI JICHEKHBIE JOKYMEHTHI.

577. TKY H®O JAOHM mnposepsieT mNpaBUIBHOCTE  OQOPMIICHHUS,
MOJIy4EHHOTO OT IMOAOTYETHOrO JIMIA ABAHCOBOIO OTYETA, HAJIMYME JOKYMEHTOB,
NOATBEPKAAOIINX UCIOJIb30BAHUE I€HEKHBIX JOKYMEHTOB.

5.8. ITpoBepeHHBIN aBAHCOBBIN OTUET YTBEPKIACTCA PYKOBOJUTENIEM, MOCIE
YEro yTBEPKIACHHBINA aBAHCOBBIN OTUET PUHUMAETCS K YUETY.

5.9. [IlpoBepka aBaHCOBOTO OTYeTa OyXraaTepCcKUM paOOTHUKOM H
YTBEPKJIEHUE €r0 PYKOBOAMTENIEM OCYIIECTBISIOTCS B TEUEHHE MATH pabouux JAHEH
CO JIHA MPEACTaBICHUS aBAHCOBOTO OTUETA B OyXTaJITEPHIO.

5.10. OcraTok HEHWCHOJIb30BAHHBIX JCHEKHBIX JIOKYMEHTOB BHOCHUTCS
MOAOTYETHBIM JIUIIOM B KAacCy YYPEXIEHHUS MO NPUXOJHOMY KAaCCOBOMY OpIEpY C
HAAMUCHIO «(OHAOBBII» HE MO3AHEE [HS, CIEAYIOIIEro 3a JIHEM YTBEpXKICHUS
PYKOBOJIUTENIEM aBaHCOBOI'O OTYETA.

5.11. B cayyae HenpencTaBi€HUs! MOAOTYETHBIM JIMIIOM B YCTAHOBJIEHHBII
CPOK  aBaHCOBOTO OT4YeTa B  OyXrajTepur0 WJIM HEBHECEHUS  OCTaTKa
HEHUCITOJIb30BAHHBIX JEHEKHBIX JIOKYMEHTOB B KAacCy YUYPEKICHUS YUPEKIACHHUE
UMEET MpPaBO MPOU3BECTH YAEPKAHUE CYMMBI 33J0JDKEHHOCTH IO BbIJAHHBIM
JNEHEKHBIM JOKYMEHTaM H3 3apa00THOM IuiaThl pabOTHUKA C COOJIIOJCHHEM
TpedoBanuii crateit 137 u 138 TK PO.

5.12. B cnyyae yBoJIbHEHHS PAOOTHUKA, HWMEIOUIETO 3aJI0JKEHHOCTh I10
MOJIYYEHHBIM MOJ[ OTYET JIEHEeKHBIM JOKYMEHTaM, MPUHUMAIOTCS HEOO0XOIUMBbIE
MEpBbI U1l B3bICKAHUS YKA3aHHBIX CYMM.



