[Tpunoxxenue 4
Kk Yuernoii noautuke I'BOY IlIkomaa Ne 460

IHOJOKEHHUE
0 BbI1a4Ye MO OTYeT JCHEKHBIX CPEACTB U ACHEKHbIX JOKYMEHTOB,
0 COCTABJICHUM M NPEACTABJIEHUHN 0TYETOB MOJAOTYETHBIMH JULAMU

1. O0une moJ10KeHus

1.1. Hacrosmee moNOXEeHHE O BbIJAYE IMOJ OTYET JACHEKHBIX CPEACTB U
JCHE)KHBIX TOKYMEHTOB, O COCTABJICHUU U MPEACTABICHUH OTYETOB TMOJOTYCTHBHIMU
munamu  (nanee — IlonmoskeHue) ycTaHaBIMBAECT EAUHBIA MOPSIOK PacyeToB C
MOJIOTYCTHBIMU JIUIIAMU M BBIJIAYM TIOJ OTYET JCHEKHBIX CPEJICTB M JOKYMCHTOB,
COCTaBJICHHS, TPEACTABICHUS, MPOBEPKH M YTBEPKICHUS OTUETOB 00 UX
UCIIOJIb30BaHUH.

1.2. OCHOBHBIMM HOPMATHBHBIMHU IMPABOBBIMU aKTaMH, UCITOJIb30BAaHHBIMH TIPH
paspabotke Hactosmero [lonoxeHus, sBISIOTCS:

- ykazanue banka Poccum ot 11.03.2014 Ne 3210-V «O mnopsinke BeneHus
KacCOBBIX OTEpalil IOPUANYSCKUMH JINIIAMUA ¥ YIPOIICHHOM TOPSAKE BEICHUS
KaCCOBBIX ONEepaluii MHIUBUYAIbHBIMU PEANPUHUMATESIMU U CYObEKTaMU MaJIOTO
pePUHUMATEHCTBAY;

- UHCTPYKIMS MO MpUMEHEHUI0 EAMHOro miaHa c4eToB OyXrajlTepcKOro
ydeTa JJis OpraHOB rOCY/apCTBEHHOM BIIacTH (TOCYIapCTBEHHBIX OPTraHOB), OPTaHOB
MECTHOTO  CAaMOYIpPABJICHHs,  OPraHOB  YOPABJICHHS  TOCYIapCTBEHHBIMU
BHEOIOKETHBIMU (DOHIAMH, TOCYIAapCTBEHHBIX aKaJeMUN HayK, rOCYJapCTBEHHBIX
(MYHUITUTIAJIBHBIX) YUPEXKJICHUHN, YTBEp)KJICHHas TmpukazoM MuHbpuHa Poccun
ot 01.12.2010 Ne 157H;

- npuka3  MuHucrepctBa  ¢uHaHcoB  Poccuiickoit = denepanuu
ot 30.03.2015 Ne 521 «O0 yTBepxkaeHnN GOPM NEPBUUHBIX YUETHBIX JOKYMEHTOB U
PETUCTPOB OYXralaTepcKOro Yyd4eTa, MPUMEHSEMBIX OpraHaMH TOCYAapCTBEHHON
BIACTH (TOCYIapCTBEHHBIMU OpraHaMu), OpraHaMHW MECTHOTO CaMOYIpaBIICHUS,
opraHamMu  YIpaBJICHUS  TOCYJAapCTBCHHBIMU  BHEOIO/DKETHBHIMH  (OHIIaMH,
rOCy/IapCTBEHHBIMHU (MYHUIIUTIATLHBIMU) YAPEKACHUSIMHU, U MEeTOANYECKIX YKa3aHUN
M0 MX TPUMEHEHUIOY;

- nucbMo Munpuna Poccum or 10.09.2013 Ne 02-03-10/37209 «O
MPAaBOMEPHOCTH TEPEUYHCIICHUS JCHEKHBIX CPEJICTB, BBIIABACMBIX IOJ OTYET, HA
OaHKOBCKHE cueTa COTPYAHHKOB OpTaHM3alMi B MLEIAX OCYIIECTBICHHUS HMH C
MCIIOJIb30BaHNEM OAHKOBCKHUX KapT OIUIATHI PACXOJIOB, CBA3AHHBIX C JIEATEILHOCTHIO
OpraHu3anuyd, a  TakKe  KOMIIGHCAIlMK  COTPpYAHUKAM  JOKYMEHTAIBHO
MOATBEPKACHHBIX PACXOT0BY.

2. HOpﬂIlOK BbIJa4YU JCHECKHBIX CPEACTB IIOA O0TYET

2.1. JleHexHBbIE CpEACTBA BBIJAIOTCS TOJ] OTYET HA PACXOIbI, CBS3aHHBIC C
MpUOOpPETEeHHEM TOBAPOB, PadOT, YCIYT, U KOMaHIUPOBOUYHBIE PACXO/IBI.
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2.2. Bplgaua moJ OTYET JACHEXKHBIX CPEACTB HA PACXOJbl, CBSI3aHHBIE C
MpuOOpPETEeHHEM TOBApPOB, PabOT, YCIyT, IPOU3BOJUTCS COTPYIHUKAM, MPUBEACHHBIM
B [IepeYHe JOJKHOCTEH paOOTHUKOB, UMEIOIINX MTPABO MOJIy4YaTh JEHEKHbBIE CPEICTBA
I0JT OTYET Ha MPUOOPETEHHE TOBApOB, padoOT, yciayr (mpuiokeHue 3 K yUeTHOM
MTOJIUTHKE).

2.3. ABaHCHI HAa KOMAaHJAUPOBOYHBIE PACXO/IbI BBIIAIOTCS MO OTYET BCEM JIULIAM,
paboTarouM Ha OCHOBAaHUU TPYIOBBIX JOTOBOPOB, HAMpPaBIECHHBIM B CIY>KEOHYIO
KOMaHJUPOBKY B COOTBETCTBHUU C MPUKA30M PYKOBOJIUTENS Y UPEKICHHUS.

2.4, Jlng monmydeHusl JACHEXKHBIX CPEJICTB IMOJ OTYET PaOOTHUK OPOPMIISIET
NMCHbMEHHOE 3a4BJICHHE C YKa3aHHEM CyMMbl aBaHCA, HA3HAUYCHHUS aBaHCA, pacueTa
(oOocHOBaHMs) pa3Mepa aBaHca, CPOKa Ha KOTOPHIM BBIIACTCS aBaHC.

2.5. Ha 3asBnenun pabOTHHKA OTBETCTBEHHBIM JIMIIOM OT/IeNIa OYXTrajlTepcKoro
yaeta ['KY DO JJOHM penaercs OoTMETKa O HAJIMYUM Ha TEKYIIYK ATy
3QJI0JIKEHHOCTH 3a PaOOTHMKOM IO paHee BbIAaHHBIM eMmy aBaHcaM. [Ipu Hamm4uum
3aJJ0JDKEHHOCTH YKa3bIBAIOTCS €€ CymMMa, JlaTa U HOMEp JOKYMEHTa, KOTOPBhIM
obopmiieHa BBIJIaYa JEHEXKHBIX CPEJICTB TMOJ OT4eT. B ciydae OTCyTCTBUS
3QJIOJKEHHOCTH 32 paOOTHUKOM Ha  3asABJIEHUU TMPOCTABIAECTCS  OTMETKa
«3aI0JI’)KEHHOCTh  OTCYTCTBYET», KOTOpasi yAOCTOBEPSETCS TMOANUCHIO TJIABHOTO
Oyxranrepa.

2.6. PykoBonuTenp B TeUEHUE ABYX pabo4yuX JHEW paccMaTpHUBAET 3asBIICHUE
CTaBUT CBOIO MOAMNMUCH U JATy.

2.7. Bplmaya JEHEXKHBIX CPEICTB MOJ OTYET MPOM3BOAUTCA MPH YCIOBUU
MOJIHOT'O TOTAIIECHUS 3aJ0JKEHHOCTU MOJOTYETHOTO JIMLA TI0O PAHEE BBITAHHOMY €MY
aBaHCY.

2.8. Bplzaua [E€HEXKHBIX CPEACTB IOJ OTYET NPOU3BOAUTCS MYTEM
nepeurcaeHus Ha 0aHKOBCKHE cYeTa paOOTHUKOB, OTKPHITHIEC B paAMKaX «3apILUIaTHBIX)
IPOEKTOB, B YacTH OIUIaThl KOMAaHJIUPOBOYHBIX PACXOIOB U KOMIIEHCALUU
COTPpYAHUKAM JOKYMEHTAJIbHO MOATBEPKACHHBIX PACXO/0B.

2.9. TlpenenpHasi cymMMa BBIIAUYM JACHEKHBIX CPENICTB IMOJ OTYET HA PACXOJBbI,
CBSI3aHHBIC C MIPHOOPETEHHEM TOBApOB, PabOT, YCIYr yCTaHABIMBAECTCS B pa3Mepe
99 000 (Qessinocmo dessimeb moicay) pyonei.

2.10. ABaHCBHI Ha Pacxo[lbl, CBSI3aHHBIE CO CIYXECOHBIMH KOMAaHIIUPOBKAMH,
BBIJIAIOTCS B TIpeieJIaX CYMM PacXoJI0B, YCTaHOBICHHBIX [lonoxkeHueM o ciyKeOHbIX
KOMaHJHPOBKax (MIPHIOKEHNE 8 K YICTHOH TOJTUTHKE).

2.11. MakcuMaJIbHBIM CPOK BbIIAYU JICHEKHBIX CPEJACTB IOJT OTYET HA PACXOIbI
0 MPUOOPETEHUIO TOBAPOB, paboT, yciyr coctapisieT 30 KalleHIapHBIX JTHEH.

2.12. B cnywae, ecnmu paOOTHMUK TMPOWM3BEN OIJIATy pPacXoJOB 3a CUeT
COOCTBEHHBIX CpEJICTB, MPOU3BOAMUTCS BO3MEIIECHHE 3THUX PacxojoB. BosmemieHue
pPacxoJIoB MPOU3BOAUTCS MO aBAHCOBOMY OTYETY 00 H3PAcXO0JIOBAHHBIX CPEICTBAX,
YTBEPKACHHOMY PYKOBOJUTEIEM, C IPUIOKEHUEM MTOATBEPKIAIOMINX IOKYMEHTOB.

3. HOpHIlOK BbIJa4Y4 JCHECKHBIX TOKYMEHTOB 110 OTYCT
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3.1. JleHexxHbIE TOKYMEHTHI BBIAAIOTCS MOJ OTYET paOOTHUKAM, IPUBEICHHBIM
B IE€pEeYHE JOJKHOCTEH pab0OTHHUKOB, HMEIOIIMX IPAaBO IMOAYy4YaTh IMOJ OTYET
JI€HEKHbIE JJOKYMEHTBI (IPUJIOKEHHE 3 K YUETHON MOJIUTUKE).

3.2. Boigaya moa OT4eT ACHEXKHBIX JTOKYMEHTOB MPOU3BOJUTCSA U3 KACCHI MO
pacxogHOMY KacCOBOMY OpJEpy C HaJNUChIO «(POHIOBBI» Ha OCHOBAHHUU
MMCbMEHHOTO 3asIBICHUS TOJydaTes.

3.3. B 3asBieHuM O BbIJAYe MOJl OTYET JIEHEKHBIX JIOKYMEHTOB MOJIydaTeseM
yKa3bIBalOTCSl HAMMEHOBAHUE, KOJIMYECTBO U Ha3HAYEHUE JCHEKHBIX IOKYMEHTOB.

3.4. Otnenom OyXraJTepckoro ydera Ha 3asBJICHUM JeJaeTcsd OTMETKa O
HAJIMYMU Ha TEKYIYIO JIaTy 33JJ0JKEHHOCTH 32 MOJy4YaTesIeM Mo paHee BbIJaHHBIM EMY
JIEHEKHBIM JOKyMeHTaM. [Ipu Hanmuuyuu 3aJ0JKEHHOCTH YKa3bIBAIOTCS €€ CyMMa,
HOMEp M JaTa pacXOJHOTO KacCOBOIO Opjaepa, KOTOpbIM OQoOpMIIeHA Bblaaua
JIEHEKHBIX JOKYMEHTOB IIOJ] OTYET, HAMMEHOBAaHME W KOJMYECTBO JIEHEKHBIX
JIOKYMEHTOB, 32 KOTOpbIE HE OTUMTAJICS YKa3aHHbIM paboTHUK. B ciydae orcyTcTBUA
3aJOJDKEHHOCTH 32 PAaOOTHMKOM Ha 3asBICHUM TPOCTABISAETCS  OTMETKa
«3a/10J5KEHHOCTh OTCYTCTBYET» C YKa3aHHUEM JaThl U MOAMKCH TJIaBHOrO OyXrairepa.

3.5. PykoBoauTenb B T€UEHUE IBYX pabOUYMX JIHEW paccMaTpuUBAeT 3asiBICHUE,
CTaBUT CBOIO MOJINMKCH U JIaTy.

3.6. Brpitaya moj OTYET JEHEKHBIX JTOKYMEHTOB MPOU3BOJUTCS MPU YCIOBHU
IOJTHOT'O NOTAIIeHUs 33JJ0JKEHHOCTH MOJ0TYETHOTO JIUI[A 110 paHee BBIAAHHBIM €MY
JE€HEKHBIM TOKyMEHTaM.

4. lIpeacTaB/ieHHe OTYETHOCTH MOJAOTYETHBIMH JTHI[AMH
00 U3PacX00BAHNM [IEHEKHBIX CPEICTB

4.1. O6 u3pacxo/I0BaHUH MOJYUYEHHBIX CYMM MOJOTYETHOE JIUIIO MPEICTABIISICT
B OTHIEN OyXTraJITepCKOro ydeTa aBaHCOBBIN OTYET C MPHIIOKEHHUEM IOKYMEHTOB,
NOATBEPKIAIOUIUX [POU3BEACHHBIE pacxXoabl. JIOKYMEHTBI, NPWIOKEHHbIE K
aBaHCOBOMY OTYETY, HyYMEpYIOTCS MOJOTYETHBIM JIMIIOM B MOPSAJKE UX 3alUCU B
OTueTe.

4.2. ABaHCOBBIM OTYET MO PACcX0JaM, CBSI3aHHBIM C MPUOOPETEHUEM TOBApOB,
paboT, yciIyr, MPeACTaBISIETCS MOAOTYETHRIM JIUIIOM B OT/EN OyXraaTepCcKoro y4era
HE MO37IHee TPeX paboumnx MHEH cOo JHS UCTEUYCHUS CPOKA, Ha KOTOPHIN OBLIN BBIIAHBI
JIEHE)KHBIE CPECTBA.

4.3. ABaHCOBBIH OTYET MO KOMAHAMPOBOYHBIM pPACXOJaM MPEICTABISIETCS
pabOTHUKOM B OTIEN OyXraJTepcKOro ydera He MO3/IHee TpeX pabouux JHEH cOo ITHS
€ro BO3BpalleHUs U3 KOMAaHAUPOBKHU.

4.4. Otnenom OyXraaTepCcKoro yueTa mpoBepsIOTCS IPABIIIBHOCTD O()OPMIICHHSI
MOJIYyYEHHOT'0 OT TMOJOTYETHOTO JIMIA aBaHCOBOI'O OTYETAa, HAJU4YUE JOKYMEHTOB,
MOATBEPKAAIONIMX MPOU3BEACHHBIE PacXoAbl, OOOCHOBAHHOCTH PACXOJOBAHUS
CPEICTB.
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4.5. Bce mpunaraemble K aBaHCOBOMY OTYETY JOKYMEHTHI JOJAKHBI OBITH
opopMIIeHbl B COOTBETCTBMM C TpeOOBaHUSIMHU 3aKOHOJaTenbCcTBa Poccuiickoit
deneparuu, ¢ 00s3aTeNbHBIM 3allOJHEHUEM BCeX Tpad, PEKBU3UTOB, HAIUYUEM
nevyatei, noanucei u T.4. [lepBuyHbIe yUueTHBIC IOKYMEHTBI, COCTABIICHHBIC HA MHBIX
SI3bIKAX, JOJIKHBI UMETh IMOCTPOUHBIN MEPEBOJI HA PYCCKUM SI3bIK.

4.6. IlpoBepeHHBI OTIEIOM OYXradTepPCKOrO Y4eTa AaBaHCOBBIM OTYET
yTBEpKaaeTcs pykoBoaureneM. Ilocime 3TOro yTBEpKACHHBIM aBaHCOBBIM OTYET
MPUHUMACTCS K YUETY.

4.7. CyMMa npeBbIIIEHUS IPUHATHIX K YUETY PACX0JI0B MOJOTUYETHOTO JIUIA HAJT
paHee BbIAHHBIM aBaHCOM (CyMMa YTBEP:KACHHOTO Mepepacxo/ia) NepeunciasieTcs: Ha
OAHKOBCKMI CYET NOJOTYETHOrO JHUIa Ha Cleayrouuil pabouuii 1eHb 3a JHEM
YTBEPKACHUSI PyKOBOJIUTEIIEM aBaHCOBOTO OTYETA.

4.8. OcTaToKk HEUCHOJH30BAHHOIO aBaHCA BHOCHUTCS MOAOTYETHBIM JIMIIOM Ha
JUIEBOM CUET YUPEKIEHHUs HE MO3/JHEE JBYX paOouMX JHEH, CIEeIyIONIMX 3a THEM
YTBEPKACHUS PyKOBOJIUTEIEM aBaHCOBOTO OTYETA.

4.9. TlpoBepka aBaHCOBOTO OTYETa OTAECIOM OyXrajaTepckoro ydera u
YTBEPKACHUE €r0 PYKOBOJUTENIEM OCYIIECTBISIOTCS B T€UCHUE MATH pabouux JaHEH
CO JTHA MPEACTABJICHHUS.

4.10. B ciydae ecinu B yCTaHOBJICHHBIH CPOK paOOTHMKOM HE TpEJCTaBiIeH
aBAaHCOBBIM OTYET B OTAEN OyXrajJTepCKOro ydeTa WIM HE BHECEH OCTaTOK
HEUCIIOJIb30BAaHHOTO aBaHCAa Ha JIMIEBOM CYET, PYKOBOAWUTEIb HMEET IIPaBO
IPOU3BECTH YyNIEPKAHWE CYMMbI 3aJ0JDKEHHOCTH II0 BBIJJAHHOMY aBaHCy W3
3apaboTHOM TUIaThl PabOTHUKA C COOJNIIOIEHHEM TpeOOBaHUM, YCTAaHOBJICHHBIX
cratesimMu 137 u 138 TpynoBoro koaekca Poccutickoit denepanmn.

4.11. B cinyuyae yBombHeHHs PAOOTHHUKA, HMEIOIIETO 3aJ0JDKCHHOCTH I10
MOJIOTYETHBIM CyMMaM, NPUHUMAIOTCS HEOOXOAMMBIC MEpPbl ISl B3BICKAHUS
YKa3aHHBIX CyMM.

5. CocraBiienue, npeacTaBjieHne OTYETHOCTH
MOAOTYETHBIMHU JIMLAMH 00 U3PACXO00BAHUM J€HEKHBIX JOKYMEHTOB

5.1. OO0 wu3pacxoMOBaHWM JCHEKHBIX JIOKYMEHTOB TMOJOTUYETHOE JHIIO
coctaBisieT u npexacrasiser B oOyxranteputo ['KY DO JIOHM aBaHCOBBIN OTYET C
MPUJIOKEHHEM JOKYMEHTOB, MOATBEPKIAIOIINX UX UCIIOIb30BaHUE.

5.2. JIoKkyMeHTOM, MOATBEPkKAAOIIUM HCIOIb30BaHUE KOHBEPTOB C MapKaMH
U MapoOK, SIBISIETCS peecTp OTHpaBICHHOM KoppecnoHAeHUuuu. B ciyuae nopuu
KOHBEPTOB UCIIOPUYECHHBIE KOHBEPTHI TAKKE MPUIATalOTCA K aBAHCOBOMY OTYETY.

5.3. K aBaHCcOBOMY 0TUeTy Ha UCIOIb30BaHuE TajaoHOB Ha I'CM npunaratorcs
noaTBepkaaromue 1okyMmeHTol A3C.

5.4. Ilo mpoe3nHbIM OuieTaM Ha MPOE3T B TOPOJCKOM MACCAKUPCKOM
TPAHCIIOPTE B KA4YECTBE MOATBEPKIAIOMINX JOKYMEHTOB K aBaHCOBOMY OTYETY
MIPUKJIAJIBIBAIOTCS UCTIOJIb30BAHHBIE MTPOE3IHbIC OUIIETHI.
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5.5. K aBaHCOBOMY OT4Y€Ty Ha HCMOJb30BAHUE IPOE3JIHBIX OWUJIETOB Ha
OTIENbHbIE BHUIBl TpaHCHOPTa (BO3AYLIHBINA, >KEJIE3HOMOPOXKHBIN) B KadyecTBe
MIOJITBEPKICHHUS MIPUKIIABIBAIOTCS UCTIOJIb30BaHHBIC aBUAIMOHHBIC u
KEJIE3HOJOPOKHBIC OUIICTHI.

5.6. ABaHCOBBII OTYET MPENCTaBISETCS MOJOTYETHBIM JIMLIOM B OTIEN
OyXranaTrepckoro ydera He TO3/Hee TpeX paboumx JHEH co JAHS UCTEUYEHHUsS CPOKa, Ha
KOTOPBIY OBLIIN BBIJAHBI JCHE)KHBIC JOKYMEHTHI.

5.7. Otnen OyXrajJTepckoro ydera MPOBEPSIET MPAaBUIBHOCTH O(OpMIICHHS
MOJyYEHHOT'O OT TMOJOTYETHOTO JIMIIAa aBAaHCOBOTO OTYETa, HAJIWYHWE JOKYMEHTOB,
MOTBEPKAAIOIINX UCTIOIB30BaHUE ICHEKHBIX TJOKYMEHTOB.

5.8. [IpoBepeHHbI aBaHCOBBIN OTYET YTBEPKIAETCS PYKOBOAMUTENIEM, TOCIE
Yero yTBEP)KIACHHBIN aBAaHCOBBIN OTYET MPUHUMAETCS K YUCTY.

5.9. TIlpoBepka aBaHCOBOro OT4YeTa OYXTaNTEPCKUM pAOOTHUKOM U
YTBEPXKJICHUE €T0 PYKOBOJIUTEIEM OCYIIECTBISIOTCS B TEUCHHE MATH paboumx JHEH
CO JHS TIPEJICTAaBIICHUSI aBAHCOBOTO OTYETA B OyXTalITEPHIO.

5.10. OcTaToKk HEHCIOIB30BAHHBIX JCHEKHBIX JIOKYMEHTOB BHOCHTCS
MOJOTYETHBIM JIMIIOM B KacCy YUYPEKICHHS 10 MPHUXOIHOMY KacCOBOMY OpIEpPY C
HAAMUCHI0 «(QOHIIOBBI» HE TIO3IHEE IHs, CIEAYIONIEr0 3a IHEM YTBEPKIACHHS
PYKOBOJIUTEJIEM aBAaHCOBOTO OTYETA.

5.11. B cnyuae HemnpeicTaBieHHs MOJOTYETHBIM JIMIIOM B yCTaHOBJICHHBIM
CPOK  aBaHCOBOTO OTYe€Ta B  OyXTaJTepUI0 WM  HEBHECEHUS  OCTaTKa
HEHUCIOJIb30BAaHHBIX JICHEKHBIX JOKYMEHTOB B KacCy YUPEKICHUS YUPEKICHUE UMEET
IPaBO MPOU3BECTH yAEpPKAHUE CYMMBI 3a/I0JDKEHHOCTH IO BBIJAHHBIM JEHEKHBIM
JTIOKyMEHTaM M3 3apaboTHOM IuIaThl pabOTHUKA C COOJIOICHHMEM TpeOOBaHUMN cTaTeit
137 u 138 TpynoBoro konekca Poccuiickoit denepanuu.

5.12. B cnyuyae yBOJIbHEHHS pPaOOTHMKA, MMEIOIIETO 3aJ0JKEHHOCTh I10
MOJIYYEHHBIM I10J] OTYET JCHEKHBIM JOKYMEHTaM, IPUHUMAIOTCSI HEOOXOIMMbIE MEPHI
JUTSI B3BICKAHUS YKa3aHHBIX CYMM.
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